RAMAPO HIGH SCHOOL

FRANKLIN LAKES, NJ  07417

Tel: (201) 891-1500          Fax: (201) 891-9288
REQUEST FOR EXCUSED ABSENCE FOR COLLEGE VISITATION

2014-2015  SCHOOL YEAR
A.
STUDENT’S NAME:  _________________________GRADE: ___________

Two (2) for Juniors - 3rd & 4th marking periods only; Four (4) for Seniors – before June 1.  No college visitations during Quarterly Assessments.
SIGNATURE OF PARENT/GUARDIAN:______________________________

I have arranged for visitation/interview with the following college/university:

NAME OF COLLEGE/UNIVERSITY:_________________________________

DATE OF VISITATION:           ______________________________________

B.
I am requesting that the above date be approved as excused. I understand that the college must verify my visit in order to qualify for the approved absence.  Approved absences will be recorded as credit (excused) absences.  

SIGNATURE OF COLLEGE OFFICIAL:______________________________

PRINTED NAME OF COLLEGE OFFICIAL:___________________________

POSITION OF COLLEGE OFFICIAL:________________________________

PHONE NUMBER AND EXTENSION: _______________________________ 

DATE OF VISIT:
__________________________________

C.
After all signatures have been obtained, place this form in the appropriate Assistant Principal’s mailbox in the Main Office for their approval as an excused absence.

Grade 11 – Mr. Vander Molen’s signature:  ___________________________

Grade 12 – Mrs. Dargento’s signature:  ______________________________

D.
After the Assistant Principal has signed off on this form, the Attendance Secretary will adjust the student’s attendance in Genesis to reflect an excused absence.  This form will then be filed in the student’s attendance folder in the Main Office.
